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1. OOwue noa0XKeHUs.
1.1. Hacrosmiee [Tonoxenue o nmopsiake o0pabOTKH MEPCOHATBHBIX JaHHBIX (Haee -

[Tonoxenue) MOY Mopnoso-benoxmouésckas COILI (nanee - Yupexnenue) pazpaboTrano B
cooTBeTcTBUM ¢ TpynoBsIM KoaekcoM Poccuiickoit @enepannu, Koncrurynueit Poccuiickoit
®enepanny, ['paxganckum koaekcoM Poccuiickoit denepanuu, OenepanbHbIM 3aKOHOM OT 27
utois 2006 1. Ne 149-03 «O06 unpopmarmu, HHOOPMAITHIOHHBIX TEXHOJIOTHUSAX U O 3aIIUTE
uHpopmanuny, GenepanbHbM 3akoHOM 0T 27 utodst 2006 r. Ne 152-D3 ( pen.21.07.2014) «O
MEePCOHAIBHBIX TaHHBIX», [looxeHneM 06 obecriedeHuu 6€30MacHOCTH MEPCOHATBHBIX TAHHBIX
npu UX 00paboTKe B MHPOPMALMOHHBIX CUCTEMAaX MEPCOHABHBIX JaHHBIX, YTBEPKICHHBIM
[TocranoBnenueM IlpaButensctBa Poccuiickoit @enepamuu ot 01.11.2012 Ne 1119,
[TomosxeHneM 00 0COOCHHOCTSIX 00paObOTKM NIEPCOHAIBHBIX JaHHBIX, OCYIICCTBIIIEMON 0e3
HCIIOJIb30BaHUS CPEACTB aBTOMATU3AINH, YTBEpKIeHHbIM [locTanoBnenuem IIpaBurenscTBa
Poccuiickoit ®eneparum ot 15.09.2008 Ne 687, [IpaBunaMu BHYTPEHHETO TPYAOBOTO
pacniopsnka Yupexaenus. OnpeaenseT nopsAaoK MoaydeHHs, yueTa, 00pabOTKH, HAKOTUICHUS U
XpaHEHUs! IEPCOHAIIbHBIX JTaHHBIX.

1.2. Iens pa3pabotku [lomoxxenwus - onpeaeneHre mopsiaka o0padboTKH MEPCOHATBHBIX
JTAaHHBIX PAa0OOTHUKOB YUPEXKICHHS U HHBIX CYObEKTOB IEPCOHAIBHBIX TAaHHBIX, IEPCOHAIBHBIC
JTaHHbIE KOTOPBIX MOoJyIekaT 00paboTKe, HA OCHOBAaHMM IOJIHOMOYHI oreparopa; o0ecreueHue
3aIlUTHI IpaB U CBOOO] YETIOBEKA U IPaKAAHNUHA, B T.4. paOOTHUKA YUpexaeHus, Ipu 00paboTke
€ro MepCOHANIBHBIX JaHHBIX, B TOM YHCIIE 3aIlUTHI PaB Ha HEMPUKOCHOBEHHOCTh YaCTHOU
KU3HU, TUYHYIO U CEMEIHYIO TaliHy, a TaK)Ke YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIII, IMEFOIIUX JOCTYI K TIEPCOHAIBHBIM JIaHHBIM, 32 HEBBITIOJIHEHHE TPEOOBaHUI HOPM,
PETYIHPYIOMKX 00pabOTKY U 3alUTY MEPCOHANBHBIX JaHHbBIX.

1.3.ITopsnok BBOAA B neiictBue U n3MeHeHus [lonoxenus: Hactosiee [lonoxeHnne nu naMeHeHus
K HEMY YTBEP)KIIaIOTCSl PYKOBOJIUTENIEM YUpEkKACHUS U BBOIATCA MpuKa3zoMm. Bee paboTHuKH
YupexaeHus JOMKHbI OBITh 03HAKOMIIEHBI TIOJT pacHcKy ¢ [TonokeHneM U M3MEHEHUSIMH K
HEMY.

1.4.  OcHOBHbIE IOHATHS U COCTAB MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB.
Hns ueneit Hactosiero [lonoxeHust UICTIONIB3YIOTCS CIAEAYIONINE OCHOBHBIC TIOHSITHUS:

- MepCOHaIbHbIE IAHHbIE paOOTHHUKA - JIF00ask HHPOpMALs, OTHOCAIIASACS K
OTIpeIeJICHHOMY MJIM ONpeesieMOMY HAa OCHOBAaHUH TaKOi HH(pOpMaMy pabOTHUKY, B TOM
yucie ero (paMuiIus, UMs, OTYECTBO, TOJI, MECALL, 1JaTa U MECTO POXKAEHUS, aJpec, CeMeiHoe,
COIIMATIbHOE, IMYILIECTBEHHOE MOJI0KEHHE, 00pa3oBaHue, podeccusi, J0XObI, IpyTas
uHpopmManus, HeooxoaumMas paboTOATEINIO B CBSA3U C TPYAOBBIMU OTHOLICHUSMU;

- 00paboTKa NepcoOHaIbHBIX JaHHBIX - COOp, CUCTEMATH3alUs, HAKOIIEHUE, XpaHEeHHe,
yTouHeHHe (0OHOBIICHHE, H3MEHEHHE ), CTIOJIb30BaHHE, PACIIPOCTPAHEHHUE (B TOM YUCIIE
nepeznaya), 00e3IMYMBaHKe, OJOKUPOBAHUE, YHUUTOKEHHE IEPCOHATBHBIX JaHHBIX PAOOTHUKOB
Yupexnenus;

- KOH(UICHITMATBHOCTD MTEPCOHANBHBIX TAHHBIX - 0053aTEIIbHOE I COOJTFOICHUS
Ha3Ha4YCHHOI'O OTBCTCTBCHHOI'O JIMIIA, HOHy‘-II/IBH_IGFO I[OCTYH K HepCOHaHBHLIM JAHHBIM
pabOTHUKOB, TPeOOBaHUE HE JIOMYCKATh UX PACIPOCTPaHEeHHUs 0e3 coryiacusi paOOTHUKA HITH
MHOTO 3aKOHHOTO OCHOBAHMS;

- pacupoCTpaHCHUC ICPCOHAJIIBHBIX JAHHBIX - I[CI>'ICTBI/I$I, HaITpaBJICHHBIC Ha I€pcaavdy
NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB OIPECACIICHHOMY KPYTY JIMI] (Hepenaqa MEPCOHAJIbHBIX



JTAaHHBIX) UJIM HA O3HAKOMJIEHHUE C IEPCOHAIBHBIMU JAHHBIMU HEOIPAaHUUEHHOI'O KpyTa JIMII, B
TOM 4HcJIe 0OHApOIOBaHHUE MIEPCOHATBHBIX JAHHBIX pAOOTHUKOB B CPEACTBAX MACCOBOM
UHpOpMaLKK, pa3MellleHUue B UHPOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHBIX CETSAX WIN
MPEIOCTABJIEHNE IOCTYTIA K IEPCOHAIBHBIM IaHHBIM paOOTHUKOB KaKMM-JIMOO HHBIM CITIOCOOOM;

-HMCII0JIb30BAHKE MTEPCOHAIBHBIX JIAHHBIX - IEHCTBUS (ONEpaLiN) C IEPCOHATBHBIMU JIaHHBIMH,
COBEPILIAEMBIE JOJDKHOCTHBIM JIULOM YUPEXKACHUSA B LEIAX IPUHATHS PELICHUN WIH
COBEPIICHUS UHBIX AEHCTBUN, TOPOKIAKOIMINX OPUINYECKHE MTOCIEACTBUS B OTHOILIEHUH
pabOTHUKOB TMOO MHBIM 00Pa30M 3aTParuBaIONIMX UX MPaBa U CBOOOIBI HITH MpaBa U CBOOOIbI

JIPYTUX JINII,

- 6J'IOKI/IpOBaHI/Ie MNEPCOHAJIBHBIX JAaHHBIX - BPEMCHHOC ITPCKPAIICHNEC c60pa,
CUCTEMATU3alMH, HAKOIIJICHH A, UCIIOJIB30BaHMA, PACIIPOCTPAHCHHA IIEPCOHAJIBHBIX JaHHBIX
pa60THI/IKOB, B TOM YHCJIC UX IICpCaavIHn,

- YHUYTOKCHUC ITICPCOHAJIBHBIX JaHHBIX - HCﬁCTBHH, B pC3yJIbTAaTC KOTOPBIX HCBO3MOKHO
BOCCTAaHOBUTH COACPIKAHUC ITCPCOHAJIBHBIX JaHHBIX B I/IH(i)OpMaIII/IOHHOI\/'I CHUCTCMC IICPCOHATIBHBIX
JaHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOKAOTCA MATCPUAJIbHBIC HOCUTCIIN
MCPCOHAJIbHBIX JTaHHBIX pa6OTHI/IKOB;

- 00e3IMYuBaHKE IEPCOHAIbHBIX JaHHBIX - HeﬁCTBHH, B pE3YyJIbTaTC KOTOPBIX HEBO3MOXHO
OonpeaACInTb MPUHAJIICIKHOCTD ICPCOHAJIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIeIOCTYTIHBIE IEPCOHATBHBIC JAHHBIC - IEPCOHAIBHBIC JaHHBIE, TOCTYII
HEOI'PaHUYEHHOI'0 Kpyra JIML K KOTOPbIM IIPEJOCTaBIIEH C corjacus pabOTHUKA WM HA KOTOphIE
B COOTBETCTBHH C ()e/IepalIbHbIMU 3aKOHAMU HE PACIIPOCTPAHSIETCS TPeOOBaHUE COOIIOIEHUS
KOH(HIEHIINATILHOCTH;

- nH(popMaIus - cBeeHUs (COOOIIeHus, TaHHbIe) HE3aBUCUMO OT (POPMBI UX
MIPEJICTaBIICHUS,

- JIOKYMEHTHpOBaHHas nH(popMalus - 3aMKCUPOBaHHAsI Ha MaTepUaIbHOM HOCHUTENE
yTeM JIOKyMEHTHPOBAaHUS HHPOPMALIUS C PEKBU3UTAMHU, TIO3BOJIIOIMMH ONPEAETIUThH TAKYIO
MH(QOPMALIMIO WK €€ MaTepUaJIbHBIA HOCUTEIIb.

B cocTaB nepcoHanbHBIX 1aHHBIX paOOTHUKOB YUpeXkKIE€HUS BXOJAT JOKYMEHTBI, COJEpIKaIHe
UH(POPMALIMIO O MACTIOPTHBIX JTAHHBIX, 00pa30BaHUH, OTHOLIEHUH K BOMHCKOW 00s3aHHOCTH,
CEMENHOM I10JIO)KEHHUH, MECTE KUTEJIBCTBA, COCTOSIHUM 310POBBS, a TAKXKE O NMPEABIAYILINX
MecTax UX paboThlI.

2. KoMIuiekc 10KyMEHTOB, CONPOBOXKAAIOIMINN IIporiecc 0hopMIIEHUS TPYA0BbIX
OTHOIIEHUH pabOTHHUKA B YUPEKIECHUH NIPU €TO IpUEME, IIEPEBO/IE U YBOJIbHEHUH.

WNndopmanus, npeacrasisiemMas paOOTHUKOM MPHU MOCTYIUIEHUU HAa paboTy B YupexaeHue,
JIOJDKHA UMETh IOKyMEHTalIbHY10 (hopMmy. Ipu 3akiaroueHun TpyA0BOro J0roBopa B
COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickoit deneparuu auio, NocTynariiee Ha
paboty, mpenbsBIIseT paboTOAATENIO:

- nacrnopT uin HHOU HAOKYMCHT, y,Z[OCTOBepSIIOH_[I/Iﬁ JIMYHOCTD, a TAKXKC KOIIUHU CBUACTCIBCTB
0 TOCYIapCTBEHHOHN PETHCTPAIIUH aKTOB IPAYXKITAHCKOTO COCTOSHHS

- TPYAOBYIO KHMKKY, 32 MCKIIFOUEHHEM CIIy4aeB, KOI1a TPYAOBOM JOrOBOP 3aKIH0YACTCA
BIIEPBbIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBHUIX COBMECTHTEIBCTBA, TINOO TPYA0Bas
KHID)KKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WK O APYTUM MPUUUHAM;



- CTPaxoBOE CBUJICTEIIHCTBO TOCYIAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHMUSI, CTPAXOBOM
MeIII/II_[I/IHCKI/II\/'I II0JI1C 06H3aTeHBHOFO MCIUIMHCKOTO CTPAXOBAHUA I'paKaaH;

- I[OKYMCHTBI BOHUHCKOT'O yqua - JIA BOCHHOO6H3aHHBIX n JIun, mmoaJjIeKalmux BOI/IHCKOMy
yuery;

- JTOKYMEHTHI 00 00pa3oBaHuM, MPOPECCHOHATBLHON MEPETOATOTOBKE, MTOBBIICHUN
KBaJM(DUKAIIMH, CTAXKUPOBKH, IPUCBOCHUH YYCHOU CTETICHU, YYSHOTO 3BaHUS (€CIH TAKOBbIC
UMEIOTCH);

- CBUJIETEJIBCTBO O MMOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (pu3MyecKoro JMLA M0 MECTY
JKUTENBCTBA HA Tepputopun Poccniickoit denepannn.

[Tpu odopmieHnn paboTHUKA B YUpeKI€HUN paOOTHUKOM OT/ENa KaJIpOB 3aOIHIIOTCS
yaupunupoBanusie Gopmel T-1 u T-2 «JInunas kaprouka pabOTHHKA», B KOTOPOU OTPaXKarOTCs
CJIEAYIOIINE aHKETHBIC U OnorpaduuecKkue TaHHbIe paboTHUKA:

- oburue ceenenus (O.MN.0. paboTHuka, 1aTa pOXKIAECHUS, MECTO POXKIECHHUS, TPAXKTIAHCTBO,
oOpa3oBanue, npodeccus, CTaxx pabOThI, COCTOSTHUE B OpaKe, MaclopTHHIC JaHHbIE),

- CBE/ICHUSI O BOMHCKOM Y4ETE;
- JaHHBIE O ITpHeMe Ha padoTy;

B nanpHeiimem B TMUHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O IepeBoJiaxX Ha JIPYTylo paboTy;

- CBE/ICHUs 00 aTTecTaluy;

- CBEJICHHS O OBBIIICHUH KBATH()UKAIHH;

- CBeIICHHS O PO(ECCHOHATBHOW TIEPETIOIrOTOBKE;

- CBEJICHHS O Harpaaax (MOOUIPEHHUSX ), TOYETHBIX 3BAHUSIX;
- CBEJICHHS 00 OTITyCKax;

- CBEJICHUS O COITUAITBHBIX TapaHTHSIX;

- CBEJICHHS O MECTE KHTEJIBCTBA U KOHTAKTHBIX TeJIe(oHax.

B otnene xkaapoB YupexxaeHusi CO3aI0TCS U XPaHIATCS CIEAYIOLIUE IPYIIbl JOKYMEHTOB,
coJiepKalue JaHHbIe 0 paOOTHUKAX B €TUHUYHOM HJIM CBOJHOM BH/IE:

JIOKyMEHTBI, coJiepKallue mepcoHalbHbIe JaHHBIE PA0OTHUKOB (KOMILIEKCHI TOKYMEHTOB,
COIIPOBOKIAOIINE TPOIIECC OPOPMIICHUS TPYAOBBIX OTHOIICHUH TP MpHEeMe Ha padoTy,
MIEPEeBO/IE, YBOJILHEHNH; KOMIUIEKC MaTEPHAJIOB 110 aHKETUPOBAHUIO, TECTHPOBAHHMIO;
MIPOBEJICHUIO COOECEeIOBaHUI C KAaHAUIATOM Ha JOJKHOCTD; MOAJIMHHUKY U KOTIMH MTPUKA30B TI0
JMYHOMY COCTaBY; JIMYHBIC JeJia U TPYIOBbIC KHIDKKA PAOOTHUKOB; JIeNa, COACpIKaIIUe
OCHOBaHUS K MPHUKA3y MO JMYHOMY COCTaBy; Jieia, COACPIKAIUE MAaTEPHUAITBI ATTECTAIIH
pabOTHUKOB; CITY)KEOHBIX pacclie/IOBaHHIA; CIIPaBOYHO-UH(OPMAIIMOHHBIN OaHK TaHHBIX MO
nepcoHany (KapTOTEKH, KypHaJIbl); TIOJUTMHHUKA U KOTIMH OTYETHBIX, aHATUTHICCKUX U
CIIPABOYHBIX MAaTEPHAIIOB, MIEPEIaBAEMBIX PYKOBOJCTBY Y UpEKACHHUSI, PYKOBOIUTEISIM
CTPYKTYPHBIX TIOJIpa3/IeIICHNH; KOTIMH OTYETOB, HAIIPABIISIEMBIX B TOCYIapCTBEHHBIC OPTaHbI
CTaTHCTUKH, HAJIOTOBBIE MHCIICKIINH, BHIIIECTOSIINE OPTaHbl YIIPABICHUS U JAPYTHe
YUPEIKICHUS).



JlokyMeHTalus 1o OpraHu3aluy padoThl CTPYKTYPHBIX MOApa3esIeHUH (TI0I0KEHUS O
CTPYKTYPHBIX IMMOAPA3ACIICHUAX, JOJPKHOCTHBIC HHCTPYKIIUN pa60THI/IKOB, IIPpUKA3bI,
pacnopshKeHHs, yKa3aHUs PyKOBOJCTBA YUPEKACHNUs); TOKYMEHTHI 110 IJIaHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTHU B YACTU pabOTHI C MEPCOHATIOM Y UPEKICHUSI.

3. Coop, 0OpaboTKa, 3aIKTa IePCOHATBHBIX JTAHHBIX, TOPSAI0K 00pa0OTKH U XpaHEHUS
HepCOHaHBHBIX JAHHBIX.
3.1 [Topsinok nostyyeHus NepCOHAIBHBIX JaHHBIX.

Bce nepconanbHble JaHHBIE pa0OTHUKA YUpPEKICHUS CIIeyeT Moay4yarh y Hero camoro. Eciu
NIEPCOHAJIbHBIC TaHHBIC PA0OTHHUKA BO3MOXKHO TOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITH YBEJIOMIICH 00 3TOM 3apaHee U OT HETO JOJKHO OBITh MOTYyYEHO
MUChMEHHOE coriacue. JIoKHOCTHOE JIUIO paboToNaTeNsl TOJKHO COOOIIUTh paOOTHUKY
YupexxaeHus 0 IeNsX, MPeanojJaracMbIX HCTOYHHKAX U CIIOCO0aX MOyUYeHHS MEPCOHATBHBIX
JAaHHBIX, @ TAKKC O XapaKTCPEC MOJJICKAINX MMOJTYUYCHUTIO IICPCOHATIBHBIX JaHHBIX U
MOCJICICTBHSIX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COTJIaCHE Ha X MOJIYYCHHUE.

PaboTtonarens He UMeeT npaBa MoylydyaTh U 00pabaThIBaTh NEPCOHAIBHbBIE JaHHbIE pA0OTHHKA
VYupexxaeHust 0 ero pacoBoi, HallMOHATbHON MPUHAJIEKHOCTH, TOJTUTHUECKUX B3IJIA1aX,
PETUTHO3HBIX WIH (PUITOCO(YCKUX YOEKIAEHUSIX, COCTOSHUU 310POBbsI, HHTUMHOM kKHU3HH. B
Cllydasix, HEIOCPEJCTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccuiickoit @enepannu paboTogaTens BIpase MorydaTh 1 00padaThIBaTh
JTaHHbIE O YACTHOM *M3HU PaOOTHHKA TOJBKO C €r0 MUCHbMEHHOIO COTJIAcHsl.

[IpenocTaBieHne couckareneM T0JKHOCTH EPCOHANBHBIX JaHHBIX 10 3aKII0YEHUS TPYAOBOIO
JIOTOBOpA (pe3toMe | T.1. WH(OPMAIIUN) CYUTACTCS, B COOTBETCTBUU C [ pasknanckum Kopekcom
Poccwuiickoit @enepanuu (ct. 158), MomT4anuBeIM coraacueM (KOHKIIOJEHTHBIM JCHCTBUEM),
Mo/Ipa3yMeBaeT corjacue cyOnhekTa Ha 00pabOTKy ero epPCOHATbHBIX JaHHBIX U HE TpeOyeT
HAJUYMsl TOTIOJIHUTEIBHOTO MUCbMEHHOTO COTJIACHS.

3.2  Tlopsaok 00paboTKH, epeayn U XpaHEHUs! IEPCOHAIBHBIX TAaHHBIX

O6pa60TI<a YKa3aHHBIX IEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB pa6OTO,Z[aTe.HCM BO3MOXHaA TOJIBKO C
IMHUCBbMCHHOT'O UX COTIJIaCus, 00 0€e3 UX corjacus B CICOAYIOIUX ClIy4dasx:

1) CyOBEKT MEPCOHATBHBIX JAaHHBIX JaJl COTJIACHE B MUChbMEHHOM hopMe Ha 00pabOTKy
CBOMX NCPCOHAJIBHBIX JaHHBIX;

2) MePCOHATBHBIC TAHHBIC SBIISIOTCS OOIIEAOCTYITHBIMU;

3) MePCOHATBHBIE JTAHHBIE OTHOCATCS K COCTOSTHUIO 3/IOPOBBSI CYOBEKTa MEPCOHATBLHBIX
JIAHHBIX U UX 00paboTKa HEOOXO0IUMAa JIJIsl 3AIUTHI €r0 KU3HH, 30POBbS WU UHBIX )KH3HEHHO
Ba)KHBIX UHTEPECOB JIMOO0 KU3HU, 3[I0POBHS WIH UHBIX JKU3HEHHO BaXKHBIX HHTEPECOB IPYTHUX
JIUII, ¥ TIOTyYEHHUE COTIacusi CyOBheKTa MepCOHANBHBIX TaHHBIX HEBO3MOXKHO;

4) 00paboTKa NepCOHAIBbHBIX JAHHBIX OCYLIECTBISIETCS B MEIUKO-TIPO(QUIAKTUYECKUX
Oeax, B HEJIAX YCTAHOBJICHUA MCIUITMHCKOTI'O JUarHo3a, OKasaHusa MCIUIUHCKUX U MCIUKO-
COMAJIBHBIX YCJIYT IPU yCIIOBUH, YTO 06pa60T1<a NEPCOHATIBHBIX JAHHBIX OCYIICCTBIISACTCA
JMLIOM, IPOGECCHOHAIBHO 3aHUMAIOIMMCS MEUIIMHCKOM JeSITEIbHOCTBIO U 0053aHHBIM B
COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit denepannu coXpaHsiTh BpaueOHYIO TaliHy;

5) 00paboTKa MepCOHANBHBIX JAHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO O0BETMHEHUS
VI PEIUTUO3HON OPTaHU3aI[MH OCYIIECTBISETCS COOTBETCTBYIOIIMMHE OOIIECTBEHHBIM
00bEeTMHEHNEM WIN PEIMTUO3HON OpraHU3aIlnel, TEHCTBYIOIMMH B COOTBETCTBUU C
3aKOoHOaTesbCcTBOM Poccuiickoit denepanuu, 1l JOCTUKEHUS 3aKOHHBIX LIEJIEH,



IPETyCMOTPEHHBIX UX YUPEAUTEIBHBIMU TOKYMEHTaMH, TIPH YCIOBUH, YTO IIEPCOHATBHBIC
JTaHHbIE He OyIyT pacrpoCTpaHAThCs Oe3 corjacus B MUCbMEHHON GopMe CyOBEKTOB
NEePCOHATIBHBIX JAHHBIX;

6) 00paboTKa nepcoHaNbHBIX JaHHBIX HEOOXOIMMA B CBS3H C OCYIIECTBICHUEM MPABOCYIUS;

7) 00paboTKa NepCOHAIbHBIX JAHHBIX OCYLIECTBIISIETCS B COOTBETCTBHHU C
3aKoHo1aTeNbCTBOM Poccuiickoii deneparyn o 6€30macHOCTH, 00 OTepaTHBHO-PO3BICKHON
JeSITEIbHOCTH, @ TAKXKE B COOTBETCTBUU C YTOJIOBHO-MCIIOJIHUTEIbHBIM 3aKOHO1aTEIbCTBOM
Poccuiickoit ®eneparuu. Paboromatens BnpaBe 00padaThIBaTh EPCOHAIBHBIE JaHHBIC
pa60THI/IKOB TOJIBKO C UX MIMCBMCHHOI'O COT'JIaCHus.

[TucemenHOE cornacue paboTHHKA Ha 00padOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOKHO
BKJIFOYATh B Ce0I:

- (hamMuiInio, UMsi, OTUECTBO, aJpec CyOBbEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro TUYHOCTh, CBEJICHUS O 1aT€ BbIJaYU YKa3aHHOT'O JJOKYMEHTA
Y BBIJIABIIEM €T0 OpraHe;

- HauMeHoBaHUe ((haMUJIHIO, UMs, OTYECTBO) U aJIPEC ONEPATOPa, MOTYUYAIOUIETO COTJIacue
CyObEKTa EPCOHATBHBIX JaHHBIX;

- 1esb 00padOTKK NEPCOHANBHBIX TaHHBIX;

- nepeyYeHb NePCOHAIBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX /JaeTCs corjlacue CyObeKTa
NEePCOHAJIBHBIX JaHHBIX;

- MepeYCHb ACHCTBUI C IEPCOHATBHBIMH JaHHBIMHU, Ha COBEPIIIEHHE KOTOPBIX JaeTCs
coryacue, o01ee onmrcaHue UCTIONb3YEeMBIX OMePaTOPOM CITOCOO0B 00PaOOTKH MEPCOHATBHBIX
JTAaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIIACHE, a TAK)KE MOPSAIOK €r0 OT3bIBA.
Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX ClydasX:

- 00paboTKa nepcoHANbHBIX JaHHBIX OCYIIECTBIIACTCS HA OCHOBAaHUH (peiepalbHOTO
3aKO0HA, YCTaHABJIMBAIOIIETO €€ 1€, YCIOBHS MOJYYCHHS IEPCOHATBHBIX JAHHBIX U KPYT
CyOBEKTOB, IEPCOHANIbHBIC JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TAKKe ONPEACISIONIEr0
MOJTHOMOYHSI paboToAaTeNs;

- 00paboTKa NepCoOHAIbHBIX JAHHBIX OCYIIECTBIISETCS B LEISIX UCTIOTHEHHS TPYI0BOIO
JIOTOBOPA, OJTHOM M3 CTOPOH KOTOPOTO SIBISIETCS CYyOBEKT MEPCOHATBHBIX JaHHBIX;

- 06pa60TKa NEPCOHAIBHBIX NAHHBIX OCYIICCTBIACTCA AJIA CTATUCTUYCCKUX WUJIA UHBIX
HAayYHBbIX ueneﬁ IIpu yCJI0BUH 0053aTeILHOr0 003 IMYNBAHUS ICPCOHAJIBHBIX JaHHbIX;

- o6pa60TKa MNEPCOHAJIBHBIX JaHHbBIX H606XO,I[I/IM8, JJ 3alIMThI ) KU3HU, 3A0POBbA UJIW MHBIX
JKN3HCHHO Ba’XKHBIX HHTCPCCOB pa6OTHI/IKa, CCJIU MMOJIYYCHHE €ro CorjraCus HEBO3MOKHO.

Takum 00pa3om, B cOOTBETCTBUU CO CT. 86, Ti1. 14 TK P® B ensx obecrieueHus mpas U CBOOO
YyelnoBeKa U rpaxkaanuHa PaboTonaTens u ero npeacTaBUTeNN Mpu 00padOTKE MEPCOHATBHBIX
JIAHHBIX PAOOTHHKA JOJIKHBI COOJIIOIATH CIEAYIONTNE O0IIe TPeOOBaAHMUS:

- 06pa60TKa NEPCOHAIBHBIX AAHHBIX MOXKET OCYIICCTBIIATHCA UCKIIFOYUTEIBHO B LEIAX
obecrieyeHust COOIIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COICHCTBUS
pabOTHHKAM B TPYJIOyCTPONCTBE, 00YUEHUH U MPOABUKEHUH TI0 CITyk0e, 00ecTieueHnsT TNIHOM
0e30macHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAYECTBA BHIMOTHIEMON PabOTHI U
o0ecrieueHHst COXPaHHOCTH UMYIIECTBA;



- TIPH OTIpeJIeTIeHUU 00beMa 1 CollepKaHus1, 00padaThIBAEMbIX TIEPCOHABHBIX JTAHHBIX
Paboronatens nomxeH pykoBoacTBoBaThes Koncrurynueit Poccuiickoit @enepanmu, TpyaoBbim
kozekcoM Poccuiickoit deneparyy U MHBIMU (eiepalbHBIMU 3aKOHAMU;

- IIpH IIPUHATHUHA pemeHHﬁ, 3aTparuBarOmnx HHTCPECChI pa6OTHI/IKa, Pa6OTO,I[aT€J'IB HC NMCCT
ImpaBa OCHOBLIBATHCA HA MMCPCOHAIIBHBIX JaHHBIX pa6OTHI/IKa, MOJIYYCHHBIX UCKIIIOYHUTCIBHO B
pe3yJibTaTe uXx aBTOMaTHSHpOBaHHOﬁ O6pa6OTKI/I WJIN 3JICKTPOHHOT'O IMOJTYUYCHU,

- 3alKTa MEPCOHANBHBIX JaHHBIX pAOOTHHKA OT HEMPABOMEPHOTO MX UCIIOIb30BAHUS WK
yTpaThl oOecreunBaeTcsi PaboToaresieM 3a CUeT ero Cpe/icTB, B MOPSIIKE, YCTAHOBICHHOM
beneparbHBIM 3aKOHOM;

- pabOTHUKHU U MX TIPEJICTABUTENH JOJKHBI OBITh 03HAKOMIICHBI TIO]T PACTIUCKY C
JTOKYMEHTaMHU Y UpeKICeHUs, YCTAHABIMBAIOIMMHE MOPSI0K 00pabOTKH NEPCOHATBHBIX TaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00SI3aHHOCTSAX B ATOM 00JIACTH;

- BO BCCX CJIyUasX OTKa3 paGOTHI/IKa OT CBOUX ITpaB HAa COXPAaHCHUC U 3allIUTY TalHBI
HeﬂeﬁCTBHTeHCH.

4, Hepenat{a " XpaHCHUEC IICPCOHAJIbHBIX JTaHHBIX.

4.1. Tlpu nepenadve nmepcoHANBHBIX JaHHBIX paboTHUKA PaboTomarens qoimkeH coO01aTh
clenyronye TpeOoBaHus:

- HE COOO0IIATh MePCOHANIBHBIC TaHHbIE pAa0OTHUKA TPEThEH cTOpOoHE 0€3 MMCHMEHHOTO
corjacusi pabOTHHUKA, 32 UCKIIOYCHUEM CIIy4aeB, KOT/1a TO HEOOXOUMO B LIETAX
MIPEIYyIPEKACHHUS YTPO3BI KU3HU U 3JI0POBBI0 pAaOOTHUKA, a TAK)KE B CITyYasiX, yCTAHOBICHHBIX
denepaabHBIM 3aKOHOM;

- HC COO6H_IaTB MNEPCOHATIbHBIC TAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX LEIAX 0e3 ero
IIHUCBMCHHOT'O COorjiaCus.

- Mpe1ynpenTh JINL, MOTYYUBIINX epCOHANIbHBIE JaHHbIE pa0OTHHUKA, O TOM, YTO 3TH
JTaHHbIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LIEJSIX, IJIsI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH
OT 3THX JIMII MOATBEPKICHUS TOTO, YTO ATO IMPABUIIO cobtoieHo. JInia, mory4nBme
NEPCOHANIbHBIE TaHHbIE paOOTHUKA, 00513aHbI COOJIIOIaTh PEKUM CEKPETHOCTH
(korduaennmanbaoctn). Jannoe [onoxxeHne He pacnpocTpaHsIeTcsi HA 0OMEH MEPCOHATBHBIMU
JAHHBIMU PAaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMU;

- OCYHIECTBIIATH NIepeauy NepCOHAIbHBIX JaHHBIX PAOOTHUKOB B Mpejenax Y upeKIeHUs B
COOTBETCTBUU C HacTosiuM [lonoxxenuem;

- paspemarhb AOCTYIl K IEPCOHAIBHBIM JaHHBIM Pa0OTHHKOB TOJBKO CHEIMATIBHO
YIIOJIHOMOYEHHBIM JIUIAM, IIPY OTOM yKa3aHHbBIE UL JOJDKHBI UIMETh IIPABO I0JIy4aTh TOJIBKO TE
NePCOHANIbHBIE IaHHbIE pa0OTHHKA, KOTOPbIE HEOOXOANMBI JJIS1 BBINIOJIHEHNUS KOHKPETHON

INZINIVIH

- HC 3allpalnBaTb I/IH(l)OpMaI_[I/IIO 0 COCTOAHHNHU 3JOPOBbs pa6OTHI/IKa, 3a UCKIIFOUCHHEM TEX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJIHEHUS PaOOTHUKOM TPYI0BOM
dyHKImE;

- nepeaBaTh EPCOHANBHBIE TaHHBIE PA0OTHHUKA MPEACTABUTENSIM PAOOTHUKOB B TIOPSIKE,
ycTaHoBieHHOM TpynoBbiM Kojekcom Poccuiickoit denepaninu, 1 OrpaHUYMBaTh 3Ty
UH(POPMALIUIO TOJIBKO TEMH MEPCOHATIBHBIMY JaHHBIMH Pa0OTHUKA, KOTOPBhIE HEOOXOIUMBI JIJIS
BBITMIOJTHEHUSI YKa3aHHBIMU MPEJCTABUTENIMU UX (QYHKIIUH.

4.2, XpaHCHI/Ie H UCII0JIBb30BAHUC IICPCOHAIIBHBIX JaHHbIX:



- [TepconanpHbIC TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHITCS B OT/IETIE KaIpOB,
NEPCOHAJILHBIC TaHHBIC YUAIlIUXCA O6p3.63_TI:IBaIOTC$I " XpPaHATCA B KaHICJKIPUU U B
MpeHa3HAYEHHBIX JIJIS 9TOTO dJIEMEHTaX HHPOPMAIIMOHHBIX CUCTEM.

- [lepconanbHble JaHHBIE PAOOTHUKOB M YUAIIUXCSI MOTYT OBITh MOJTYYEHBI, MPOXOAUTH
JTATBHEHUITYI0 00pa0OTKY U TIepeaBaThCs Ha XpaHEHUE KaK Ha OyMaKHBIX HOCUTEIISX, TaK U B
AIIEKTPOHHOM BHUJIE - B JTIOKAJIbHOW KOMITBIOTEPHOM CETH U B CIIELUATBHBIX KOMITBIOTEPHBIX
nporpammax: «1C: 3apruiara u kaape», «lkoasHbiil opucy, AUC «CeteBoii ropoa.
OO6pazoBanuey. [Ipu monydeHNn MepCOHANBHBIX JAHHBIX HE OT pa0OTHUKA (32 UCKIFOYCHHEM
ClIy4aeB, €CIU MepCOHAIbHBIC JaHHbIE ObUTN IIPEIOCTaBICHBI Pab0TOIATENI0 HA OCHOBAHUU
denepabHOTO 3aKOHA WJIH €CJIN TTIEPCOHATILHBIC TaHHBIC SBIISIOTCS 00IIEOCTYITHBIMH )
paboToatens 10 Hadana 00pabOTKH TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEJOCTABUTh
PabOTHHKY CIIEAYIOITYI0 HHPOPMAITHIO:

- HauMeHoBaHUe ((haMuIMsl, UMs, OTYECTBO) U aJIpec ONepaTopa WIK ero NpeacTaBUTeNs;
- 1e’ab 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;
- IIpenoiaraeMble M0JIb30BaTEIH IEPCOHANBHBIX JaHHbIX;

- yCTaHOBJIEHHbIE HacToAIMM DeepanbHbIM 3aKOHOM IpaBa CyObeKTa MePCOHAIbHbIX
JIaHHBIX.

5. JlocTymn K mepcoOHaNbHBIM JaHHBIM PaOOTHHUKOB.

[TpaBo gocTyna K mepcoOHANBHBIM JaHHBIM pa0OTHUKOB UMEIOT:
- TUPEKTOp YUpeKIeHUs;

- COTPYJHUKHU OTJIeJIa KaJIpOB;

- COTPYJIHUKU OyXTalnTepuu.

PaGoTHuK YupexxeHuss HIMeeT MpaBo:

- moJIy4daTb AOCTYII K CBOMM IIE€PCOHAJIBHBIM JaHHBIM U O3HAKOMIJICHHUE C HUMHU, BKIIIOYast
npaBo Ha OE3BO3ME3/IHOE MOTYUYCHHUE KOTUH JII00O0H 3alUCH, COAepKAIIEH MepCOHATbHbIE
JaHHbIe paOOTHUKA;

- Tpe6OBaTB oT Pa6OTO,I[aTeJ'I5[ YTOYHCHU A, UCKITFOUCHUS WJIN UCIIPABJICHUS HCTIOJIHBIX,
HEBCPHLIX, YCTAPCBIINX, HCAOCTOBCPHLIX, HC3AKOHHO MOJTYYCHHBIX UJIW HEC SABJIAIOIINX
H606XO,Z[I/IMBIMI/I JJIsL P a60T0;[aTen${ NICPCOHAJIbHBIX NAHHBIX;

- oJIy4aTb OT Pab6 OoTOHAaTCJIA:

. CBEJICHHS O JIMIIAX, KOTOPbIe UMEIOT JOCTYM K MEPCOHAIBHBIM TaHHBIM UM KOTOPHIM
MOJKET OBITh MPEAOCTaBJIECH TaKOU JOCTYII;

. repedeHb 00pabaThIBAEMBIX IEPCOHATBHBIX JJAHHBIX U UCTOYHHK UX MOJTYUYCHUS,
. CpPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS;
. CBEJICHUSI O TOM, KaKH€ IOPUIMYECKHUE MOCIEACTBUS sl CYOBEKTa MEPCOHAIBHBIX TAHHBIX

MOJKET IOBJIeYb 32 000 00pabOTKa ero NepcoHaIbHBIX JaHHBIX.

- Tpe6OBaTB HN3BCIICHUA Pa6OTO,Z[aTeJ'ICM BCCX JIMII, KOTOPBIM paHECC ObLIU COO6H_[€HBI
HEBCPHBIC NI HETIOJIHBIC IEPCOHAJIBHBIC TaHHBIC, 000 Bcex IMPON3BCACHHBIX B HUX
HCKIIIOYCHHUAX, UCITPABJICHUAX WA JOIMOJIHCHUAX



- 00>kaJI0BaTh B YIOJTHOMOYEHHBIH OpPraH IO 3alluTe NpaB CyObEKTOB IEPCOHAIBHBIX
JAaHHBIX WK B Cy1€0HOM MOPSIJIKEe HeTpaBOMEpPHBIE JeiicTBUs i Oe3zeiicTBust Paboronarens
npu 00paboTKe U 3alUTE €ro NePCOHANbHBIX JaHHbIX;

- KOIMIMPOBATH U JCJIAaTh BBIIIUCKHU IICPCOHAJIBHBIX JaAHHBIX pa6OTHI/IKa paspeuacTCs
HNCKIIOYUTCIIBHO B CJ'Iy)K€6HI>IX HeIAX ¢ MMCbMCHHOTO pa3pCUICHUA HAYAJIbHUKA OTACIIa KaAPOB;

- nepenada HHGOpMaIuK TPEThel CTOPOHE BO3MOYKHA TOJIBKO IPU MUCbMEHHOM COTJIACHH
pabOTHUKOB.

6. OTBETCTBEHHOCTb 32 HapyIlIEHUE HOPM, PETYIHUPYIOLINX 00pabOTKy U 3aIIUTY
HEPCOHAJIbHBIX JAHHBIX.

PaGoTHuku YupexaeHus, BUHOBHbIC B HAPYIIEHUH HOPM, PEryJIUPYIOLIUX MOTyYeHuE,
00paboTKy M 3alUTy IEPCOHATIBHBIX JAHHBIX pA0OOTHUKA, HECYT AUCIUILIMHAPHYIO
aIMUHHUCTPATUBHYIO, TPaXKIAHCKO-TIPABOBYIO UJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepanbHBIMHA 3aKOHAMH.
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